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PREAMBLE 
 
St Chad’s was founded to provide a College at the University of Durham in keeping with the principles 
of the Church of England. The responsibility to love other people is therefore at the heart of the 
College’s principles and respect for the person, understood as made in the image of God, is a core 
value, as is our commitment to equality and inclusion for all who come here.  
The command of God to love and respect other people is found throughout the Bible, the spirituality 
and the pastoral traditions of the Church. It is integral to what it means to care for others, and so, in 
recent years, the mandate has taken shape in the term “safeguarding”, with particular concern for 
those who, because of their vulnerability, whether children or adults, are at risk of abuse or 
exploitation. 
 
This policy and guidance, then, not only observes our legal duties as a charity and a College, but forms 
part of our broader Christian responsibility to protect, safeguard and care for all the members of our 
College community and those who visit us. Because of our underlying principles and values, no one 
should feel unsafe at our College. By the same token, no member of St Chad’s may fail in their duty to 
respect another person’s dignity. Thus we strive to do everything we can to prevent and counter abuse 
of any kind. 
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St Chad’s College - Safeguarding Policies 

Last updated by The Revd Dr Ashley Wilson 
Vice-Principal and Deputy Lead Safeguarding Officer 

November 2021 

 
 

These policies are intended to operate alongside the Safeguarding Policies of the University of Durham 
and should be read in conjunction with them: 
https://www.dur.ac.uk/safeguarding/policy/ 
 

As an Anglican Foundation, the College also has due regard to the Church of England’s Safeguarding 
policies and advice. The College will ensure that it is aware of current guidance and will adopt best 
practice recommendations. There is a wealth of resources here: 
https://www.churchofengland.org/more/safeguarding - see in particular Promoting a Safer Church 

 

All students at St Chad’s College are also members of the University. In all cases where a member of 
the University (staff or student) is involved or implicated the College will inform the University 
LSO/DLSO immediately and the University policy will be invoked. The College and University will then 
work together to ensure that appropriate action is taken. Even where concerns are raised which 
involve individuals who are not University members (e.g. commercial guests and members of College 
staff), the University will be kept informed of the situation and appropriate information will be shared 
(see Section 12). The University LSO/DLSO may be contacted for advice. This is to protect the safety of 
all involved; to ensure compliance with all relevant policies; and to collaborate on protecting the 
reputations of both the College and the University. 

 

All staff and students are expected to familiarise themselves with these policies, in order to 
enhance understanding and awareness of abuse to vulnerable parties. 
 
 

Key Definitions 

 Children refer to those members of or visitors to the College who are under 18 years of age. 

 Disclosure and Barring Service (DBS) is the government department in England and Wales 
responsible for ensuring employers make safer recruitment decisions through the checking of 
persons to prevent unsuitable individuals from working with vulnerable groups, including children. 

 Frequently, for the purpose of this policy, means at least once a week, or more, for a period of three 
weeks; or four or more days in a 30 day period. 

 Harm to a child may be physical or mental and includes actual harm to a child, causing a child to 

https://www.dur.ac.uk/safeguarding/policy/
https://www.churchofengland.org/more/safeguarding
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be harmed, putting a child at risk of harm, attempting to harm a child and/or inciting another to 
harm a child. The Government’s Working Together document1 states that “Somebody may 
abuse or neglect a child by inflicting harm, or by failing to act to prevent harm. Children may be 
abused in a family or in an institutional or community setting by those known to them or, more 
rarely, by others (e.g. via the internet). They may be abused by an adult or adults, or another child 
or children”. Children may therefore be harmed either directly or indirectly through online contact, 
such as through the use of social media. 

 Lead Safeguarding Officer (LSO) is the University’s main point of contact for individuals wishing 
to report any incidents of harm or potential harm. From the date of approval of this  policy the 
College’s Safeguarding Director will be the College Principal, Dr Margaret Masson. 

 Deputy Lead Safeguarding Officer (DLSO) is the nominated deputy for the LSO and the 
operational lead for safeguarding in the University. From the date of approval of this 
policy the College’s Safeguarding Administrator will be the Vice Principal & Postgraduate 
Director, The Revd Dr Ashley Wilson. The College Administrator will work in close 
partnership with the University’s DLSO in the implementation of this policy  

 Safeguarding is defined by the Government’s Working Together policy as ensuring: 
protection of children from maltreatment; prevention of the impairment of children's health or 
development; that children are growing up in circumstances consistent with the provision of safe 
and effective care; and that action is taken to enable all children to have the best chances. 

 College Members College Members includes the Governors, Fellows, all staff, tutors, SCR 
members and students of the College. 

 

 

                                                           

Department for Health document, Working Together (2013), which can be found at: 
https://www.gov.uk/government/publications/working-together-to-safeguard-children--2 
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1. Safeguarding Children Policy 

Policy Statement 

St Chad’s College believes that all children have the right to grow up in a safe and caring environment, 
free from the threat of all types of harm or abuse; from neglect to physical, sexual, or emotional harm 
or abuse. Children also have the right to expect adults in positions of responsibility to do everything in 
their power to foster and uphold these rights. Whilst the College does not act in loco parentis, it 
does recognise that it has a duty of care to children and young people, staff, parents and carers of 
children in our care. 

In addition to our moral and ethical obligations, the College has a legal responsibility to safeguard the 
welfare of children who are on our premises, or who come into contact with our staff, in accordance 
with the Children Acts (1989 and 2004), along with the Health and Safety at Work Act (1974). In 
addition, the Safeguarding Vulnerable Groups Act (2006), (as amended by the Protection of Freedoms 
Act 2012), requires organisations to ensure safe recruitment practices and environments for 
children as well as an obligation to refer any harm or potential harm of children to the DBS. 

The College will therefore ensure that: 

 This policy is disseminated College-wide and is communicated effectively to ensure that 
individuals whose activities on behalf of the College involve frequent engagement 
with children understand their responsibilities and are able to maintain adherence to this policy 
and code of conduct when engaged with children; 

 All members of the College who frequently come into contact with children as part of their 
role have an awareness and understanding of issues pertaining to safeguarding children, and 
know who the relevant College contacts and safeguarding officers are; 

 All members of the College who have frequent and/or overnight contact with children 
are checked by the DBS before they are engaged in regulated activity with children;  

 All relevant staff have access to training at an appropriate level in the safeguarding of 
children; 

 Risk assessments for activities involving children include relevant mitigations where 
applicable; 

 Members of the College will immediately contact the Safeguarding Manager or Administrator 
with any concerns about harm or potential harm to children. Contact should be made in a 
swift and appropriate manner in the event of any concerns about the safety and welfare of 
any child; 

 Effective links are forged between the College and the University, to facilitate swift 
communication and cooperation as required; 

 Written records of concerns relating to children are kept and secured in accordance with the 
Data Protection Act (1998). 
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1.1. This policy sets out the College’s arrangements for the protection and safeguarding of children 
within the College. It also sets out the guidelines and procedures employed by the College for the 
reporting of harm or potential harm to children in the College. 

1.2. The policy covers the responsibilities of all members of the College engaged in any College 
activities in which children are present (and not just those engaged in regulated activities). All 
members of the College, particularly staff and students engaged in activities involving children, either 
as a volunteer, researcher, worker, or employee, are expected to familiarise themselves with all 
aspects of this policy as it identifies vital information about which all staff should be aware. College 
members should bring this policy to the attention of all visitors to the College and others involved 
in activities with children led by the College. Visiting groups (especially residential groups) must 
also be made aware of this policy. Residential groups must provide the College with copies of their 
own Safeguarding Policy before any booking can be accepted. All activities on College premises will 
then be subject to both policies. 

1.3. Additionally, it is recognised that some members of the College will be required to familiarise 
themselves with and adhere to the safeguarding policies of partners with whom the College works, 
especially Durham University. This includes students who are registered for programmes that require 
them to engage in regulated activity. For example, students undertaking a PGCE programme will be 
required to meet the safeguarding requirements of the schools in which they undertake their 
placements. In addition, research staff and students working with children should also be mindful of 
the need to comply with both internal policy and external ethical regulations and requirements set 
by research partners. For information relating specifically to student members, see 7.1-7.2. 

1.4. The policy and accompanying documents will be kept under review to ensure that children 
are safeguarded in the College environment.  
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2. Responsibilities and Accountabilities 

2.1. The College has a responsibility to safeguard any children on its premises or in contact with its 
staff from any form of harm. The Children’s Act 1989 places a duty on local authorities to take 
steps to protect children when appropriate, and gives powers to the police to take any 
necessary actions. The Safeguarding Children: Guidance for English HEIs document (2007) 
from the Department of Innovation and Skills states that all staff in the education service 
should be aware of the need to alert appropriate authorities should instances of harm, or 
suspected harm to children arise. The College must be diligent in monitoring the legislative 
framework within which it operates, and will update practices and policy accordingly. 

2.2. Ultimate accountability for matters pertaining to the safeguarding of children in the College lies 
with the Safeguarding Manager. The Safeguarding Manager will be responsible for: 
implementing and promoting this policy, and for ensuring it is monitored and reviewed 
according to legal developments; acting as the main point of contact in the College for the 
protection of children; ensuring that appropriate College members are provided with 
information, advice, and training on the protection of children; establishing and maintaining 
contacts with the Local Safeguarding Children Board and the police; maintaining confidential 
records of reported child abuse/harm cases in accordance with the Data Protection Act 
(1998); referring and providing any relevant issues or information to the DBS; and liaising with the 
University’s LSO. A Safeguarding Administrator will be nominated to deputise for the Safeguarding 
Manager. 

2.3. Whilst the Safeguarding Manager is to act as the main point of contact in the College and as the 
College-wide responsible party, all College members have a responsibility to report any incidents 
of harm or potential harm to children, (even if potentially minor). Such concerns should be raised 
without delay. 

2.4. The College is accountable to its students, not their parents, in issues relating to child protection. 
It is the College’s policy to deal directly with students, with whom it has a contractual 
arrangement, and not their parents. This policy extends to under-18 students. It is, however, a 
condition of admission to the University and to the College for under-18s that a parent or 
guardian confirms, by signing a pro-forma, acceptance of the arrangements detailed in this policy 
and in the University’s policy. In the case of international students whose family remains overseas, 
the College and University require details of a guardian for the child, resident in the UK, who may 
be contactable and accessible should a need arise. 
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3. Safeguarding Procedures 

3.1. The College will ensure that all staff recognise their responsibility to report any concerns about 
safeguarding through the channels set out below. Staff are to respond immediately to any 
allegations or suspicions of harm, informing the relevant contacts in the College. Confidentiality 
should never be promised, and all harm or potential harm to welfare should be reported in the 
best interests of the child. Staff should remember that it is not the responsibility of the 
College to investigate harm, but that it does have a duty to a) act if there is a cause for concern, 
and b) notify the appropriate agencies which can take forward investigations. Any concerns 
involving staff will be investigated as potential disciplinary matters under the College’s HR procedures 
but only after informing the relevant authorities, and taking advice as appropriate (from e.g. Police). 

3.2. The College recognises that responding to allegations or suspicions of harm to children can be 
distressing, and that initial concerns may be tentatively raised. Staff are to be assured that if they 
report any concerns according to the procedures outlined below they will be wholly supported by 
their line manager and the Safeguarding Manager. Basic procedures to follow are: 

 Remain calm and do not over-react or panic; 

 Listen, giving time to the person to speak, without paraphrasing or providing different 
explanations for actions; 

 Reassure the person that they have done the right thing in speaking up; 

 Never promise absolute confidentiality, but explain that only professionals who need to 
know will be informed; 

 Act immediately in accordance with the policy and do not try to address the issue 
yourself; 

 Record in writing as near verbatim as possible what was said; 

 Report to your line manager in the first instance, who is then responsible, as appropriate, 
for contacting the Safeguarding Manager (or Administrator) It is the duty of anyone 
working with children to report disclosure or harm. It is not for staff to decide whether or 
not a suspicion or allegation is true; all instances must be taken seriously. 

 If you are unable to contact the Safeguarding Manager (or Administrator) in College you 
should report your concerns directly to the police or social services. (Police on 101; Social 
Care Direct on 03000 267979) 
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3.3. If a person to whom the matter is reported is concerned that a child may be at risk of harm as 
determined in Durham Local Safeguarding Children Board’s Child Protection Procedures2, then 
the matter should be reported according to this procedure for reporting allegations or 
suspicions of abuse: 

 Report incidents or suspicions as soon as they occur (or as soon as you become aware of them) to 
your line manager who will then liaise with the Safeguarding Manager as appropriate. Similarly, 
report any concerns you may have that a child may be suffering harm or potential harm, even if you 
are unsure about your suspicions. 

 Provide the date and time of the disclosure, and of any incident or suspicion, what 
exactly was said or observed, an indication of the parties involved, as well as a summary 
of what you said and how you acted. It is important that complainants are as 
accurate as possible. The Safeguarding Manager may make a telephone referral, 
either to the police or social services, within 24 hours of the initial allegation/suspicion. 

 The relevant statutory agency may issue instructions for next steps. It may be that the 
initial recorder of the alleged harm is not contacted again as it is not usual practice for 
agencies to update the College with developments. If the initial reporter is dissatisfied 
with the action taken by the statutory agency, and feels that the child is still at risk, they 
should discuss this with the Safeguarding Manager. 

 The Safeguarding Manager will also retain a copy of any report detailing concerns raised 
under this policy and any subsequent actions (including relevant documents), as well as any 
reports sent to social services or the police. These records will be held securely and, in 
compliance with the Data Protection Act, stored for 25 years. 

3.4. All staff should be made aware that any allegations made against them under this policy may 
be considered as allegations of gross misconduct and that the individual may be suspended 
while an investigation is carried out. The College has a duty to refer any harm or potential 
harm of a child to the DBS, including where an individual is removed from undertaking 
regulated activity and/or where an individual leaves the College before any concerns 
which have been raised are considered or investigated. 

3.5. This policy will be distributed to all incoming staff as part of their induction, and will be 
communicated to all existing members via standard communication channels, including 
publication on the College website. This is vital to raise awareness of the policy and 
procedures involved, and to highlight individual responsibilities and accountabilities. 

                                                           

2 According to the LSCB Child Protection Procedures, there are no absolute criteria on which to rely when judging what 
constitutes significant harm. For a full definition of significant harm, please see http://www.durham-
lscb.org.uk/wp-content/uploads/sites/29/2016/06/Section-1-Introduction.pdf (page 8) 

 
 

http://www.durham-lscb.org.uk/wp-content/uploads/sites/29/2016/06/Section-1-Introduction.pdf
http://www.durham-lscb.org.uk/wp-content/uploads/sites/29/2016/06/Section-1-Introduction.pdf
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3.6 If you have concerns relating to the conduct of a College Officer; or if you are concerned about 
the way in which the Safeguarding Manager (or Administrator) in College have responded to a 
report; or if you have comments or queries about the safeguarding policies themselves (or their 
implementation) then you should contact the Chair of the Governing Body 
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4. Staff Recruitment 

4.1. Safeguarding can also be improved through recruitment activities and employment    checking, 
as well as training programmes. College will always strive to ensure safe recruitment, through 
checking eligibility and suitability to work with children. 

4.2. All individuals who, as part of their role in the College, work frequently with children (whether 
they are being recruited into the College or potentially moving into a new role in the College 
which involves frequent work with children) will be required to undertake a DBS check prior to 
the College offering the employment (or a new role). Some roles are covered by specific 
legislation, such as the Criminal Justice and Court Services Act (2000) and the Protection of 
Children Act (1999) which makes it compulsory/strongly recommends that DBS checks be carried 
out. For non-UK nationals, or for those who have worked and lived abroad, a check may also be 
required from that country. The Safeguarding Manager should be consulted if any doubts 
concerning the requirement for DBS checks arise. 

4.3. A DBS check will provide the College with certainty that the individual is not barred from working 
with children. It is a criminal offence for the College to knowingly allow anyone to undertake 
regulated activity with children if they are on the barred list. 

4.4. If an applicant or existing member of the College has to work with children, (and has no prior 
experience of working with children), they will be required to undertake specific training as a 
requirement of their appointment. 

4.5. If, during a recruitment process, concerns about a potential colleague’s suitability to undertake 
a role arise, (because they may be barred from engaging with children or they may be subject to 
an investigation), these must be immediately raised with the Safeguarding Manager. 

4.6. Students or staff undertaking volunteering arranged by the College may be required to undergo 
DBS checks if the activity involves frequent and/or overnight contact with children. For instance, 
volunteers working on the College’s South Africa school volunteering project would be checked.  

4.7. For posts involving regular contact with children (e.g. during commercial trading), for College 
tutors, and for any holder of a College master key (or anyone with access to a master key), 
applicants will be required to complete a Confidential Personal Declaration form (see appendix 
1) to be renewed every five years. 

4.8 St Chad’s College has a written policy on the recruitment of ex-offenders, which is made       
available to all applicants at the start of the recruitment process 
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5. General Guidance & Best Practice 

5.1. There are a number of general principles which exemplify best practice in working with 
children and which should be observed by all College members. Some of the guidance is general 
in nature (and should be observed in relation to all students, whatever their age) , 
although there are a number of elements which relate to specific scenarios. College 
members should: 

 Be aware of the needs of children, and should be vigilant for signs of harm or potential 
harm inflicted either from a personal or institutional setting, or from online sources, 
especially social media accounts; 

 Take seriously anyone’s complaint or information on which appropriate action should be 
taken as soon as possible; 

 Remember that children can be responsible for harming their peers; 

 Wherever possible, not spend time alone with children, especially if it is physically 
located away from other individuals. Meetings should take place as openly as possible; 

 Avoid unnecessary physical contact with children. There are some cases where physical 
contact may be necessary such as the provision of physical support; this should only take 
place with the consent of the child; 

 Comply with all health and safety rules and guidance; 

 Report any incidents or accidents as soon as possible, and keep a written record of these; 

 Avoid travelling with children in a vehicle; if this cannot be avoided, staff should only travel 
in appropriately insured vehicles; 

 Not contact children outside of official activities; 

 Be aware that it is a criminal offence (Sexual Offences Act (2003)) for anyone in a position 
of trust to have a sexual relationship with a child (under-18), regardless of consent; 

 Be aware that breaches of this policy and/or allegations of misconduct concerning 
children and/or harm/potential harm of children may result in Disciplinary Procedures 
being instigated; 

 In instances of medical emergency where it is not possible to contact named individuals, 
obtain consent for treatment from a senior member of the College, on behalf of 
parents/guardians, as in the best interest of the child. Parents/guardians are to consent to 
this in the pro forma indicated above (2.4); 

 Forbid alcohol or illicit substance consumption by staff or College members whilst 
responsible for children, and also forbid consumption of alcohol or other illicit substances 
by children. The police should be contacted if any illegal substances are discovered in 
the possession of children; 

 Ensure that those involved with children in the College understand that they must report 
any harm or potential harm to a child to the Safeguarding Manager through their line 
manager, and that they must not try to deal with such a situation themselves. 
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6. Code of Conduct 

6.1. All College members should adhere to the principles contained below in the code of conduct 
and should familiarise themselves with the appropriate behaviours and approach for 
working with children. College members should remember that they have a duty of care 
to all children, and should ensure that they work toward the creation of a safe environment. 

6.2. College members should: 

 Treat everyone with respect; 

 Be sensitive to children’s appearance, race, culture, religious beliefs, 
sexuality, gender, or disability; 

 Provide an example others should follow, acting as an appropriate role 
model; 

 Remember that actions may be misinterpreted, no matter how well 
intentioned; 

 Plan activities to involve more than one person, or locate activities within 
physical sight of others; 

 Provide an environment where children and adults feel comfortable enough to 
point out attitudes and behaviours they do not like, and to provide a caring, 
safe atmosphere; 

 Be cautious about physical contact and avoid gratuitous physical contact 
with a child;  

 Ensure mixed gender groups are supervised by both male and female staff; 

 Question any unknown adult who enters College premises and/or who 
attempts to engage with children; 

 Obtain parental consent for those who cannot consent for themselves to 
take/use images prior to the taking of images. 

6.3. College members should not: 

 Engage in sexually provocative or rough physical games with children; 

 Allow children to use inappropriate language unchallenged e.g. 
racist, sexist, homophobic language; 

 Make any sexually suggestive comments in front of, or to, or about a child, 
even in jest; 

 Let allegations made by a child go unaddressed or unrecorded; 

 Deter children from making allegations through fear of not being believed; 

 Jump to conclusions without checking facts first; 

 Rely on your own good name for protection; 

 Fail to report any incidents of harm or potential harm; 

 Promise absolute confidentiality; 

 Use physical force against a child, unless it constitutes reasonable restraint to 
protect him/her or another person. Incidents should be reported and 
recorded in writing with a witness statement (where possible) immediately 
afterwards; 

 Undertake things of a personal nature which children can do for themselves; 
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 Humiliate or shame a child, including reducing a child to tears as a form of 
control; 

 Be inappropriately familiar with a child. 

This guidance is not only applicable to staff relating to under-18s, or students relating 
to under-18s in a voluntary, or educational role, but also to students interacting with fellow 
under-18 students. Mindful of the developmental stage of those involved, this is general 
advice regarding the recommended behaviours to avoid. 
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7.  Applicability of policy to students 

7.1. As stipulated, this policy is applicable to all members of the College; including students. The 
College recognises that although the majority of students will not encounter children whilst 
in a position of responsibility, there are those who act as volunteers or staff, and who come 
into contact with children as a result of such roles; for instance, student community 
volunteers. When representing the College and/or working with any other 
organisation, this policy and the policy of any partner organisation must be observed.  

7.2. Students in such positions should receive a copy of this policy, and, regardless of their role, 
familiarise themselves with its contents; particularly the general guidance and code of 
conduct found in sections 6.2-6.3. Staff with responsibility for activities on site are 
ultimately responsible for the dissemination of this policy to students, and are also 
responsible for ensuring both appropriate behaviour and an understanding of child 
protection issues. Managers are also responsible for ensuring appropriate risk assessments 
are undertaken. 

7.3. It is the College’s responsibility to provide relevant checks for students on site, but once on 
a placement, students must make themselves aware of the relevant institutional policies and 
guidance to ensure compliance. 

 

 

8. Assurance 

 This policy will be reviewed on an annual basis to ensure it remains compliant with 

legislation and best practice. Assurance that the policy is being adhered to will be reported to 

the College’s Governing Body by the Safeguarding Manager.  

 

 

9.  Review 
This policy, along with the Safeguarding Children Policy, will be reviewed annually to ensure it 
remains compliant with relevant legislation and best practice, and that it continues to function 
effectively. 
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10. Safeguarding Vulnerable Adults Policy 
 

Policy Statement 
 

 We are committed to respectful engagement with all adults within our College community. 

 We recognize that everyone has different levels of vulnerability and that each of us may be 
regarded as vulnerable at some time in our lives. 

 We are committed, within our College community, to the safeguarding and protection of 
vulnerable people. 

 We will carefully select and train all those with any pastoral responsibility within the College, 
including the use of Disclosure & Barring Service disclosures where legal or appropriate. DBS 
disclosures will be renewed every five years. Section 4 above on recruitment will apply. 

 We will respond without delay to any complaint made that an adult for whom we were 
responsible has been harmed, cooperating with police and the local authority in any 
investigation. 

 We commit ourselves to promoting safe practice by those in positions of trust. 

 We will challenge any abuse of power by anyone in a position of trust. 

 It is the responsibility of each of us to prevent the physical, emotional, sexual, financial and 
spiritual abuse of vulnerable people and to report any such abuse that we discover or 
suspect. 

 

11. Vulnerability 
 
It is the duty of all members of College to recognize and support those who are identified as being 
more vulnerable. In supporting a vulnerable person we must do so with compassion and in a way 
that maintains dignity. Vulnerability is not an absolute; an individual cannot be labelled as 
‘vulnerable’ in the same way as a child is regarded as such. Childhood is absolute: someone who is 
not yet eighteen years of age is, in the eyes of the law, a child; this is not the case with 
vulnerability. Some of the factors that increase vulnerability include: 
 

 Immaturity 

 a sensory or physical disability or impairment 

 a learning disability; 

 a physical illness; 

 mental ill health (including dementia), chronic or acute; 

 an addiction to alcohol or drugs; or temporary intoxication 

 the failing faculties in old age 

 being of a racial or ethnic minority 

 a relationship with someone in a position of trust 

 being a victim of harassment or bullying 

 being a care leaver  

 a permanent or temporary reduction in physical, mental or emotional capacity brought 
about by life events, for example bereavement or previous abuse or trauma 
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In addition to our responsibility for safeguarding children engaged in activities with our staff and 
students, the College also recognises its responsibility for those adults, (i.e. those over the age of 
eighteen), who are considered “vulnerable” or “at risk”.  
In order to bring into focus those people for whom the College should have a particular care this 
working definition may be helpful: 
 

Any adult aged eighteen or over who, by reason of mental or other disability, age, illness or 
other situation is permanently or for the time being unable to take care of him or herself, or to 
protect him or herself against significant harm or exploitation. 

 

A narrower definition is in use for the particular purpose of applying to the Disclosure & 
Barring Service (DBS), but it should be noted that the latest government guidance on 
Safeguarding Adults does not speak of ‘vulnerable adults’, which puts the  onus on the victim of 
abuse, but rather concentrates on enabling adults to ‘retain  independence, wellbeing and 
choice and to access their human right to live a life that is free from abuse and neglect’. 

12.  Mistreatment and Abuse 
 
Mistreatment is defined in No Secrets3 as ‘a violation of an individual’s human and civil rights by 
any other person or persons’. In a College context it could be any misuse of a pastoral or 
managerial relationship, from the most serious to less severe behaviour, which lies at its root. 
The term covers abuse, bullying and harassment. These categories are not watertight and can 
merge into one another. Harm is what results from mistreatment or abuse. 

The College has a clear zero-tolerance approach to abuse, and is committed to protecting the 
welfare of its staff and students, and those who work directly with staff and students through 
College-led activities. In relation to its core business it will be rare that College will encounter 
people who meet the criteria of the stricter definitions of “vulnerable” or “at-risk” adults. 
However, it is not impossible that this could occur. It could also arise in relation to external groups 
and the College’s commercial trade. 

13.  Reporting 
 

It is the responsibility of all staff and students working with adults at risk to be alert to possible 
symptoms of abuse, and to raise any concerns relating to the welfare of the adult to the 
Safeguarding Manager (or Administrator). Incidents will be reported to the County Durham 
Safeguarding Adults Inter-agency Partnership. If you are unable to contact the Safeguarding 
Manager (or Administrator) you should report your concerns directly to the police or social 
services. (Police on 101; Social Care Direct on 03000 267979) 
 
Any member of College (or the Safeguarding Manager/Administrator) concerned about an 
individual must first obtain the consent of the adult at risk prior to reporting suspicions/actual 
incidents of abuse to the CDSAIP. There are a few exceptions to this: 

                                                           
3 The Care Standards Act 2000 provides minimum standards for the residential, domiciliary or other services for vulnerable people. It includes vetting 
arrangements for those working with certain vulnerable people. No Secrets (Department of Health, 2000) is the accompanying government guidance. 
Safeguarding Adults: a national framework of standards for good practice and outcomes in adult protection work (ADSS, 2005) updates and expands No 
Secrets. 
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 If people other than the individual concerned are at risk of harm; 

 If there is a legal restriction (i.e. where an individual intends to break the law, or where the 

case should be considered under the Mental Health Act 1983), or overriding public interest 

in the case; 

 If the individual concerned is exposed to a potentially life-threatening level of risk, and is 

unreasonably withholding consent; 

 If the person has impaired capacity or decision making abilities in relation to safeguarding 

issues, as determined by the two stage test defined under the Mental Capacity Act 2005. 

 

Should the adult at risk withhold their consent, the staff/student member requesting consent should 

determine whether they still feel the adult is at risk. If so, they should liaise with the Safeguarding 

Manager (or Administrator) to discuss next steps. 

 

14.  Review 
This policy, along with the Safeguarding Children Policy, will be reviewed annually to ensure it 
remains compliant with relevant legislation and best practice, and that it continues to function 
effectively. 
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15. Safeguarding Students (and other members of College) 

 
Human beings are, by their very nature, subject to the chances and changes of this world. Each one 
has strengths and weaknesses, capacities and restrictions. At some time everyone will be vulnerable 
to a wide range of pressures, concerns or dangers. No one is ‘invulnerable’; some people may 
consider themselves to be strong but, when circumstances change, strengths can quickly disappear. 
Some people by reason of their physical or social circumstances have higher levels of vulnerability 
than others.  
 
Most members of College will not meet the criteria of the stricter definitions of “vulnerable” or “at-
risk” adults. However, any member of College may from time to time be “vulnerable”. Some of the 
factors that increase vulnerability include: 

 a physical illness; 

 mental ill health (including dementia), chronic or acute; 

 temporary intoxication with alcohol/drugs 

 a permanent or temporary reduction in physical, mental or emotional capacity brought 
about by life events, for example relationship issues, bereavement, or previous abuse 

 
Whilst such temporary vulnerability is not, strictly, covered by the legislation, nonetheless College 
would expect the provisions of the Safeguarding Vulnerable Adults Policy to be applied and the 
guidance followed (see section 9 above). This is particularly important where one party is in a 
position of trust. 

 
The Policy Statement at 9.4 above applies to all members of College experiencing temporary 
“vulnerability” and especially to students in their dealings with members of staff and volunteers. 
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16.  Guidance for those in positions of trust and those responsible for 
pastoral care or welfare support of vulnerable people 

 

Pastoral relationships 
Exercising any kind of pastoral care involves workers developing an understanding of 
themselves and how they relate to others, how they increase the well-being of others and 
how they ensure their own well-being and safety. People in positions of trust necessarily 
have power, although this may not be apparent to them, therefore respecting professional 
boundaries is particularly important. Many pastoral relationships can become intertwined 
with friendships and social contacts, making this guidance even more necessary. 
 

 Staff and volunteers should exercise particular care when ministering to persons with 
whom they have a close personal friendship (or family relationship). 

 Staff and volunteers should be aware of the dangers of dependency in pastoral and 
professional relationships and seek advice or supervision when these concerns arise. 

 Staff and volunteers should recognize their limits and not undertake any support that 
is beyond their competence or role (e.g. therapeutic counselling, counselling victims 
of abuse and domestic violence, or their perpetrators, or giving legal advice). In such 
instances the person should be referred to another person or agency with 
appropriate expertise. 

 Staff and volunteers should avoid behaviour that could give the impression of 
inappropriate favouritism or the encouragement of inappropriate special 
relationships. 

 Staff and volunteers should treat those with whom they work with respect, 
encouraging self-determination, independence and choice. 

 Pastoral relationships may develop into romantic attachments and such situations 
should be handled sensitively. Workers need to recognize such a development and 
make it clear to both the person concerned and a supervisor or colleague. Alternative 
arrangements should be made for the ongoing pastoral care of the person 
concerned. 

 Staff and volunteers should not undertake any pastoral care while they are under the 
influence of drink or non-prescribed drugs. 

 
Formal interviews and informal conversations  
Staff and volunteers should be aware of their language and behaviour. For example, 
innuendoes or compliments of a sexual nature are always inappropriate.  
When a person asks questions or seeks advice around topics of a sexual nature, the worker 
should be discerning about the motives and needs of the person and question their own 
ability to assist. 
 
Staff and volunteers should consider in advance: 

 the place of the meeting, arrangement of the furniture and lighting, the worker’s 
dress; 

 the balance of privacy for conversation with the opportunity for supervision (open 
doors or windows in doors, another person nearby); 

 the physical distance between people determined by hospitality and respect, 
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 being aware that someone may have suffered abuse or harassment in the past; 

 whether the circumstances suggest a professional or social interaction; 

 the personal safety and comfort of all participants; 

 establishing at the outset the nature of the interview in respect to subject matter, 
confidentiality and duration; 

 the appropriateness of initiating or receiving any physical contact, for example 
gestures of comfort, which may be unwanted or misinterpreted. 

 
Record keeping and privacy 
Staff and volunteers should consider keeping a record of pastoral encounters to include 
date, time, place, subject and actions to be taken. The content of any encounter should only 
be recorded with the person’s consent unless it is a matter of child protection or might be a 
record of suspicion of abuse or mistreatment. Any record should be factual and avoid 
rumour or opinion. 
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17. Online Safeguarding: policy statement 

St Chad’s College’s online safeguarding policy statement reflects the College’s work and the 
safeguarding needs of children, young people and adults at risk. This policy aligns with our other key 
Safeguarding and organisational policies, procedures and standards, and should be read alongside 
the St Chad’s College Safeguarding Policies available at: stchads.ac.uk/about/documents/ 

As stated in the Safeguarding Policies, St Chad’s College does not often work with children (apart from 
school visits, visiting groups and a very small number of under-18 students) or adults at risk. However, 
the College takes very seriously its commitment to the safeguarding of members of all three common 
rooms (JCR – undergraduate students; MCR – postgraduate students; SCR – staff, tutors, Fellows, 
Governors and outside guests). Most of our students are adults and will make their own decisions 
about internet access; nonetheless we have a responsibility to offer education and guidance about 
staying safe online.  

St Chad’s College sources all its IT services from Durham University, so much of the technological 
control (cyber-security, filtering and blocking, network access etc.) is out of our hands. We have worked 
closely with the University in developing our online safeguarding policy. Any additional provisions 
contained in the University policy (***LINK) must also be observed. We require all users to comply with 
University regulations and guidance: 

 University IT Regulations - https://www.dur.ac.uk/cis/policy/regulations/  
 Staying Safe Online - https://www.dur.ac.uk/cis/security/staysafeonline/  
 Cyber Security Advice - https://www.dur.ac.uk/cis/security/  

 

The purpose of this policy statement is to: 
 ensure that the safety and wellbeing of children, young people and adults at risk is the prime 

consideration when using the internet, social media or mobile devices 
 provide staff and volunteers with the overarching principles that guide our approach to online 

safety 
 ensure that, as a College, we operate in line with our values and within the law in terms of how 

we use online devices.  
 

The policy statement applies to all staff, volunteers, children, young people, adults at risk and anyone 
involved in St Chad’s College’s activities. 
 

Legal framework 
This policy has been drawn up on the basis of legislation, policy and guidance that seeks to protect 

children, young people and adults at risk in England. Summaries of the key legislation and guidance are 

available on: 

o online abuse    https://learning.nspcc.org.uk/child-abuse-and-neglect/online-abuse 

o bullying    https://learning.nspcc.org.uk/child-abuse-and-neglect/bullying  
o child protection https://learning.nspcc.org.uk/child-protection-system  

 

We believe that: 

https://www.stchads.ac.uk/about/documents/
file://///deptblue01/cd/Management/Safeguarding/Document%20History/stchads.ac.uk/about/documents
https://www.dur.ac.uk/cis/policy/regulations/
https://www.dur.ac.uk/cis/security/staysafeonline/
https://www.dur.ac.uk/cis/security/
https://learning.nspcc.org.uk/child-abuse-and-neglect/online-abuse
https://learning.nspcc.org.uk/child-abuse-and-neglect/bullying
https://learning.nspcc.org.uk/child-protection-system
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 children, young people and adults at risk should never experience abuse of any kind 

 children, young people and adults at risk should be able to use the internet for education and 

personal development, but safeguards need to be in place to ensure they are kept safe at all times 

 all staff and students should be aware of good practice guidelines when using the internet or 

social media  

 

We recognise that: 
 the online world provides multiple learning opportunities; however it can also present risks and 

challenges 

 we have a duty to ensure that all children, and adults at risk involved in our College 
activities are protected from potential harm online 

 we have a responsibility to advise College members on how to stay safe online. 

 all children, young people and adults at risk, regardless of age, disability, gender reassignment, race, 

religion or belief, sex or sexual orientation, have the right to equal protection from all types of harm 

or abuse 

 

We will seek to keep children and young people safe by: 
 appointing an online safety coordinator (usually the deputy safeguarding lead ) 
 providing clear and specific directions as to how staff should behave online through our online 

safe guarding policy  

 supporting and encouraging the children, young people, adults at risk and all members of College 

to use the internet, social media and mobile phones in a way that keeps them safe and shows 

respect for others 

 developing an online safeguarding policy  

 developing clear and robust procedures to enable us to respond appropriately to any incidents of 

inappropriate online behaviour, whether by an adult or a child, young person or adult at risk 

 reviewing and updating the security of our information systems regularly 

 ensuring that user names, logins, email accounts and passwords are used effectively 

 ensuring personal information about the adults and children, young people and adults at risk 

who are involved in our organization, together with College members, is held securely and 

shared only as appropriate 

 providing supervision, support and training for staff and volunteers about online safety 

 examining and risk assessing any social media platforms and new technologies before they are 

used within the College. 
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If online abuse occurs, we will respond to it by: 
 having clear and robust safeguarding procedures in place for responding to abuse (including 

online abuse) – see Safeguarding Policies 

 providing support and training for all staff and volunteers on dealing with all forms of abuse, 

including bullying/cyberbullying, emotional abuse, sexting, sexual abuse and sexual 

exploitation 

 ensuring that our response takes into account the needs of the person experiencing abuse, any 

bystanders, the College and the University 

 regularly reviewing the processes for addressing online abuse and ensuring that long term 

issues are resolved 
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18. Online Safeguarding Policy 

All College members should ensure that safeguarding carries the same importance during online activities 
and meetings as it does in face to face situation. All aspects of the College’s Safeguarding Policies still 
apply, including the guidance on Safeguarding from Radicalisation.  

In all our work, the welfare of the child, young person, or adult at risk is paramount. Every child, young 
person, adult at risk, regardless of age, disability, gender, racial heritage, religious belief, sexual 
orientation or identity, has the right to equal protection from all types or harm or abuse. 

Safeguarding means: 

 protecting children, young people and adults at risk from abuse and maltreatment 

 preventing harm to the health or development of children, young people and adults at risk 

 taking action to enable all children, young people and adults at risk from abuse and 

maltreatment 

 

Additionally, online safeguarding means: 

 protecting children, young people and adults at risk from abuse and maltreatment online 

  taking action to enable all children, young people and adults at risk to access the internet safely. 

See: https://www.dur.ac.uk/cis/security/   

Safeguarding applies to all of the College’s activities 

This means that in relation to safeguarding surrounding meetings, tutorials, lectures, workshops, 
discussions, or any other online activities online, 

All College Members should: 

a) Take all suspicions and/or allegations of abuse or risk to children seriously, respond swiftly and 
appropriately using the procedures as set out in the St Chad’s College Safeguarding Policies 
available at: stchads.ac.uk/about/documents/ 

b) Support the timely sharing of information, with relevant authorities, when there are concerns 
about anybody’s welfare 

c) Allow access for College Officers (especially the online safety coordinator) to join any online 
sessions if requested 

  

https://www.dur.ac.uk/cis/security/
https://www.stchads.ac.uk/about/documents/
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Online Platforms 

MS Teams is a secure and robust platform that enables collaborative working and online delivery in a 
secure and safe way. College members should be aware that by joining an MS Team community, their 
email address will be visible to other Teams participants. We would expect all Teams participants to 
respect the privacy of other Team members and not to use Team member’s data for any purposes 
whatsoever. 

Zoom is also permissible for the delivery of online sessions on the condition that there is additional 
security in place- e.g. passwords must be generated for each individual session, students must use the 
‘waiting room’ facility and be admitted to the class by the host. Invitation emails should be sent to 
participants with log-in details. 
For further advice on securing sessions see: https://www.dur.ac.uk/cis/services/zoom/ 

If you wish to host a public meeting you should use a webinar, which will give you control over who 
participates with video, audio, chat, and screen sharing. Please contact the CIS support desk to request a 
webinar licence via the CIS support desk. https://www.dur.ac.uk/cis/servicedesk/ 

 
Both Teams and Zoom are available on AppsAnywhere and can be accessed using Durham University 
credentials and should be the platforms of choice for all events. 
 
Use of other platforms for College events would require a risk assessment, guidance from CIS, and 
permission from a College Officer. 
 

Data Protection and recording 

With additional digital functionality brought to our fingertips through the Microsoft Teams platform, it 
is important that staff and students are clear as to the College’s position on recording. If you would not 
normally record ‘live’ 1 to 1 or group tutorials, meetings or calls then there should be no reason to record 
via Microsoft Teams. As soon as the College makes a recording of a meeting or call then it must have a 
lawful basis for doing this and ensure appropriate retention in line with data protection legislation. 

‘Live’ recordings are to be made for educational purposes only and should be discussed and agreed 
with a College Officer in advance of any recording taking place. 

If a recording is going to be made of a ‘live’ session, students should be informed at the start of the 
session, and offered the choice of turning off their camera, or leaving the meeting and watching the 
recording at a later date.  

St Chad’s College will retain a copy of the recording and store it securely for a period of up to 2 years 
(kept only as long as necessary), thereafter the recording will be securely deleted. 

You can find further information about Data Protection in College here: 
stchads.ac.uk/about/documents/ 

 

 

https://www.dur.ac.uk/cis/services/zoom/
https://www.dur.ac.uk/cis/servicedesk/
https://www.stchads.ac.uk/about/documents/
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Online meetings and events 

1. Members of College and visitors are assured that safeguarding carries the same importance 
during online meetings and events as it does in face to face lessons and that all aspects of St 
Chad’s College Safeguarding policies apply within these sessions. 

2. Zoom or Teams should be used wherever possible – via a University licensed account using 
university credentials. 

3. Members of College are required to be dressed appropriately for online remote events or 
meetings. Attire which would ordinarily be worn when College events is essential. Inappropriate 
clothing, worn by a member of College or guest, which does not meet this expectation, and/or is 
inappropriately revealing is not acceptable and should be reported to the online safety 
coordinator. 

 

4. A suitable environment should be used for online events. College members and guests should 
be physically located in safe working spaces which are appropriate for online sessions. 
Distracting background activity in the same room should be limited where possible and 
participants should ensure that nothing personal or inappropriate can be seen or heard 
in the background. Microsoft Teams and Zoom also offers participants the option to blur 
their background during calls – this is good practice. 

8. At the end of session the host will close the session for all participants. 

9. Participants must not share inappropriate messages via the Chat function, or share 
inappropriate photographs or videos 

10. College Members must report any issues as soon as possible to the online safety coordinator. 

 

Behaviour and respect in learning and teaching online  
(applicable to all online events) 

See: https://www.dur.ac.uk/od/remotesupport/teachingandresearch/  
 
 

Health, Safety and Wellbeing online 
The following will help students, and staff, work safely at home. 

 Keep any electrical cables tidy to avoid trip hazards 

 If standing and moving make sure you have clear floor space for the activity you are doing 

 Take breaks from screens - at least 5-10 minutes every hour but ideally 5 minutes every 25 

minutes 

 Keep hydrated by drinking water regularly 

 Working online may be more tiring or stressful for some people so have rest breaks and move 

regularly 

 Ensure the lighting in the room you are using is suitable for the activity 

 If possible use a space that has a window that opens for ventilation 

https://www.dur.ac.uk/od/remotesupport/teachingandresearch/
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 Try to keep the temperature at a comfortable level for you but if you feel tired or too hot take a 

break 

 If sitting at a computer for several hours try to ensure a comfortable workstation setup  

 

 

 

This policy was approved by the College Governors on ………………………………….. 

 

Signed:....................................................................................  

Fr Mark Woodruff 

Chair of Governors 
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19. Safeguarding from Radicalisation 
 
The College has a responsibility, indeed a legal duty, to comply with the requirements of the 
Government’s Prevent agenda, part of the government’s strategy to reduce the risk of people being 
drawn into terrorism under the Counter-Terrorism and Security Act 2015. 
 
Prevent is one of four work strands which make up the government‘s counter-terrorism strategy – 
CONTEST. The aim of CONTEST is to reduce the risk to the UK and its interests overseas from 
terrorism.  
 
Pursue – focuses on detecting, investigating and disrupting terrorist threats to the UK and our 
interests overseas. 
Protect – aims to reduce the vulnerability of the UK and UK interests overseas to terrorist attack. 
This includes aviation security for both cargo and passengers. 
Prepare – aims to minimise the impact of any attack, manage any incidence of an ongoing attack 
and recover quickly and effectively 
Prevent – aims to stop people becoming terrorists or supporting terrorism 
 
As the preventative strand of CONTEST, Prevent will:- 

 Respond to the ideological challenge of terrorism and the threat faced by the UK from those 
who promote it 

 Prevent people from being drawn into terrorism and ensure they are given appropriate 
advice and support 

 Work with a wide range of sectors (including higher education) mwhere there are risks of 
radicalisation which need to be addressed 

 
The College and the University see this as a further example of Safeguarding and as primarily a 
welfare issue. The preamble to the Prevent action plan stresses that the College’s and the 
University’s focus is on the actions that encourage and foster an open and inclusive community 
where legitimate scholarly debate can flourish. The College recognises that if a member of its 
community was drawn to a radical ideology that promoted violent extremism then this would be a 
safeguarding concern and therefore, the risks and actions identified address the controls that are 
needed to try and prevent this happening and to respond proportionately should this occur. Placing 
Prevent within the safeguarding umbrella has been welcomed and supported by the College’s Junior 
and Middle Common Rooms and is consistent with the approach adopted by many Durham 
University. 
 
Any member of College who has concerns about any other member being at risk of radicalisation or 
being drawn into terrorism can raise their concerns with the College Prevent lead (currently the 
Vice-Principal & Postgraduate Director, The Revd Dr Ashley Wilson) or the College Principal. 
Students with concerns can also raise these via student Welfare Officers, College Tutors, or any 
College Officer 
 
The College has a Freedom of Expression policy and a policy on External Speakers (see College 
Website). 
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Staff and volunteers will be trained, as appropriate, using Durham University’s online “Safeguarding 
from Radicalisation” training package. 
 
The central principle of NOTICE-CHECK-SHARE applies to concerns under the Prevent agenda but 
also to other safeguarding issues and student welfare in general. If members of College notice 
anything about another member which concerns them they should check this with their line 
manager, or (for students) a College tutor or member of staff, so that genuine welfare concerns can 
be shared appropriately with the responsible members of the senior management team. 
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20. Information Sharing 
 

At the time of publication of this policy the College does not have a data-sharing agreement with 
the University, though in practice the majority of personal information is held jointly by both 
institutions. The absence of an agreement should not in any way be seen as a barrier to the 
exchange of information in relation to safeguarding issues. 
 
The following eight guidelines are from the County Durham Protocol for Collaborative Working and 
Information Sharing between Professionals to Protct Vulnerable Adults and Children.4 The same 
principles will be applied in College in relation to sharing information with the University and other 
appropriate agencies. 
  

1. Remember that the Data Protection Act is not a barrier to sharing information but provides a 
framework to ensure that personal information about living persons is shared appropriately.  
 
2. If there are concerns that a child may be at risk of significant harm or an adult at risk of serious 
harm, then it is your duty to follow the relevant procedures without delay. Seek advice if you are 
not sure what to do at any stage and ensure that the outcome of the discussion is recorded.  
 
3. Be open and honest with the person (and/or their family where appropriate) from the outset 
about why, what, how and with whom information will, or could be shared, and seek their 
agreement, unless it is unsafe or inappropriate to do so.  
 
4. Seek advice if you are in any doubt, without disclosing the identity of the person where possible.  
 
5. Share with consent where appropriate and, where possible, respect the wishes of those who do 
not consent to share confidential information. You should go ahead and share information without 
consent if, in your judgement, that lack of consent can be overridden in the public interest, or 
where a child is at risk of significant harm. You will need to base your judgement on the facts of the 
case.  
 
6. Consider safety and well-being: Base your information sharing decisions on considerations of the 
safety and well-being of the person and others who may be affected by their actions.  
 
7. Necessary, proportionate, relevant, accurate, timely and secure: Ensure that the information 
you share is necessary for the purpose for which you are sharing it, is shared only with those people 
who need to have it, is accurate and up-to-date, is shared in a timely fashion, and is shared securely.  
 
8. Keep a record of your decision and the reasons for it – whether it is to share information or not. 
If you decide to share, then record what you have shared, with whom and for what purpose. 

  

                                                           
4 http://www.durham-lscb.org.uk/wp-content/uploads/sites/29/2016/06/Collaborative-working-and-information-sharing-

protocol.pdf  

http://www.durham-lscb.org.uk/wp-content/uploads/sites/29/2016/06/Collaborative-working-and-information-sharing-protocol.pdf
http://www.durham-lscb.org.uk/wp-content/uploads/sites/29/2016/06/Collaborative-working-and-information-sharing-protocol.pdf
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When can confidential information be shared? 

• With consent 

• Without consent if: 

o a child or adult is at risk of significant harm 

o prevention, detection and prosecution of serious crime is prejudiced 

o withholding information would lead to unjustified delay in making enquiries about 

allegations of significant harm 

 

 
 
Review 

We are committed to reviewing our policy and practice annually. 

 
These policies were approved by the College Governors on ………………………………….. 

 

Signed:....................................................................................  

Fr Mark Woodruff 

Chair of Governors 
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APPENDIX 1 

St Chad’s Colege - Confidential Declaration Form 

 

 

This form is strictly confidential and, except under compulsion of law, will be seen only by those involved in the 

recruitment / appointment process and, when appropriate, the University Safeguarding Adviser or someone acting 

in a similar role / position.  All forms will be kept securely in compliance with the requirements of GDPR 

 

If you answer yes to any question, please give details, on a separate sheet if necessary, giving the number of the 

question which you are answering. 

 

Please note that the Disclosure and Barring Service (DBS) is an independent body, which came into existence on 

1st December 2012.  It combines the functions of the Criminal Records Bureau (CRB) and the Independent 

Safeguarding Authority (ISA). 

 

 

 

1. Have you ever been convicted of or charged with a criminal offence or been bound over to keep the peace 

that has not been filtered in accordance with the DBS filtering rules5? (Include both ‘spent6’ and ‘unspent’ 

convictions) YES / NO 

 

2. Have you ever received a caution, reprimand or warning from the police that has not been filtered in 

accordance with the DBS filtering rules7? YES / NO 

 

 

Notes applicable to questions 1 and 2: Declare all convictions, cautions, warnings, and reprimands etc. that are 

not subject to the DBS filtering rules. Please also provide details of the circumstances and/or reasons that led to 

the offence(s). 

 

Broadly, where your position / role involves substantial contact with children and / or adults experiencing, or at risk 

of abuse or neglect (i.e. where you are eligible for an enhanced criminal records check) you will be expected to 

declare all convictions and / or cautions etc., even if they are ‘spent’ provided they have not been filtered by the 

DBS filtering rules. 

 

 

 

                                                           
5 You do not have to declare any adult conviction where: (a) 11 years (or 5.5 years if under 18 at the time of the 
conviction) have passed since the date of the conviction; (b) it is your only offence; (c) it did not result in a prison 
sentence or suspended prison sentence (or detention order) and (d) it does not appear on the DBS’s list of 
specified offences relevant to safeguarding (broadly violent, drug related and/or sexual in nature). Please note 
that a conviction must comply with (a), (b), (c) and (d) in order to be filtered. Further guidance is provided by 
the DBS and can be found at www.gov.uk/government/publications/filtering-rules-for-criminal-record-check-certificates  and 
www.gov.uk/government/publications/dbs-filtering-guidance 
6 Please note that the ‘rehabilitation periods’ (i.e. the amount of time which has to pass before a conviction etc. can 
become ‘spent’) have recently been amended by the Legal Aid, Sentencing and Punishment of Offenders Act 
2012.  Since 10 March 2014, custodial sentences greater than 4 years are never ‘spent’.  For further guidance in 
relation to the ‘rehabilitation periods’, please see http://hub.unlock.org.uk/knowledgebase/spent-now-brief-guide-
changes-roa/  
7 You do not have to declare any adult caution where: (a) 6 years (or 2 years if under 18 at the time of the caution, 
reprimand or warning)  have passed since the date of the caution etc. and (b) it does not appear on the DBS’s list 
of specified offences referred to in footnote 1 above.  Please note that a caution etc. must comply with (a) and 
(b) in order to be filtered 

http://www.gov.uk/government/publications/filtering-rules-for-criminal-record-check-certificates
http://www.gov.uk/government/publications/dbs-filtering-guidance
http://hub.unlock.org.uk/knowledgebase/spent-now-brief-guide-changes-roa/
http://hub.unlock.org.uk/knowledgebase/spent-now-brief-guide-changes-roa/
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If your position / role does not involve substantial contact with children and / or adults experiencing, or at 

risk of abuse or neglect you should only declare ‘unspent’ and ‘unfiltered’ convictions / cautions etc. 

 

Convictions, cautions etc. and the equivalent obtained abroad must be declared as well as those received in the 

UK. 

 

If you are unsure of how to respond to any of the above please seek advice from an appropriate independent 

representative (e.g. your solicitor) because any failure to disclose relevant convictions, cautions etc. could result in 

the withdrawal of approval to work with children and / or adults experiencing, or at risk of abuse or neglect. 

Although it is important to note that the existence of a conviction, caution etc. will not necessarily bar you from 

working with vulnerable groups unless it will place such groups at risk. 

 

 

3. Are you at present (or have you ever been) under investigation by the police or an employer or other 

organisation for which you worked for any offence / misconduct? YES / NO 

 

4. Are you or have you ever been prohibited and / or barred from work with children and/or vulnerable adults? 

YES / NO 

 

5. Has a family court ever made a finding of fact in relation to you, that you have caused significant harm to a 

child and / or vulnerable adult, or has any such court made an order against you on the basis of any finding or 

allegation that any child and / or vulnerable adult was at risk of significant harm from you8? YES / NO 

 

6. Has your conduct ever caused or been likely to cause significant harm to a child and / or vulnerable adult, and 

/ or put a child or vulnerable adult at risk of significant harm? YES / NO 

 

Note: Make any statement you wish regarding any incident you wish to declare 

 

 

7. To your knowledge, has it ever been alleged that your conduct has resulted in any of those things? YES / NO 

 

8. Have you ever had any allegation made against you, which has been reported/referred to, and investigated by 

the Police/Social Services/Social Work Department (Children or Adult’s Social Care)? YES/NO 

 

If you reply yes to questions 7 and/or 8, please give details, which may include the date(s) and nature of the 

allegation, and whether you were dismissed, disciplined, moved to other work or resigned from any paid or 

voluntary work as a result. 

 

 

Note: Declare any complaints or allegations made against you, however long ago, that you have significantly 

harmed a child, young person or adult who is vulnerable.  Any allegation or complaint investigated by the police, 

Children’s Services, an employer, voluntary body or other body for which you worked must be declared.  Checks 

will be made with the relevant authorities. 

 

 

                                                           
8 ‘Significant harm’ involves serious ill-treatment of any kind including neglect, physical, emotional or sexual abuse, 
or impairment of physical or mental health development.  It will also include matters such as a sexual relationship 
with a young person or adult for whom an individual had pastoral responsibility or was in a position of respect, 
responsibility or authority, where he/she was trusted by others. It also includes domestic abuse 
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9. Has a child in your care or for whom you have or had parental responsibility ever been removed from your 

care, been placed on the Child Protection Register or been the subject of child protection planning, a care 

order, a supervision order, a child assessment order or an emergency protection order under the Children Act 

1989, or a similar order under any other legislation? YES / NO 

 

 

 

Note: All these matters shall be checked with the relevant authorities 

 

 

 

Declaration 

I declare the above information (and that on any attached sheets) is true, accurate and complete to the best of my 

knowledge. 

 

After I have been appointed I agree to inform my line manager or supervisor if I am charged, cautioned or 

convicted of any offence or if I become subject to a Police/Social Services/Social Work Department (Children or 

Adult’s Social Care) investigation.  

 

Signed……………………………………. 

Full Name………………………………..Date of Birth……………………………….. 

Address………………………………………………………………………………………… 

…………………………………………………………………………………………………….. 

Date……………………………………….. 

Please return the completed form to ………………………………………………………………………………. 

 

 

Before an appointment can be made applicants who will have substantial contact with children and / or adults 

experiencing, or at risk of abuse or neglect  in their roles will be required to obtain an enhanced criminal record 

check (with or without a barred list check (as appropriate)) from the Disclosure and Barring Service. 

 

All information declared on this form will be carefully assessed to decide whether it is relevant to the post applied 

for and will only be used for the purpose of safeguarding children, young people and / or adults experiencing, or at 

risk of abuse or neglect. 

 

Please note that the existence of a criminal record will not necessarily prevent a person from being appointed, it is 

only if the nature of any matters revealed may be considered to place a child and / or an adult experiencing, or at 

risk of abuse or neglect at risk. 

 

 

 


